MEMORANDUM OF UNDERSTANDING
Employee Emergency Assistance Fund
This Memorandum of Understanding (“MOU”) is entered into between Highline College (“Employer”) and WPEA (“Union”), collectively referred to as “the Parties,” and is intended to establish an Employee Emergency Assistance Program.
1. Purpose
The purpose of this MOU is to establish a one-time Employee Emergency Assistance Fund to provide financial assistance to eligible employees experiencing an emergency financial hardship.
The Parties recognize that unexpected financial emergencies may create significant hardship for employees and their families. The fund established by this MOU is intended to provide limited, timely financial assistance to eligible employees when other available resources are insufficient to address an emergency need.
2. Funding
The Employer shall establish the Employee Emergency Assistance Fund with a one-time allocation of Thirty Thousand Dollars ($30,000).
Funds shall remain available for distribution until June 30, 2028, or until the $30,000 allocation has been fully exhausted, whichever occurs first.
3. Application and Distribution Process
The Employer shall establish clear, written, and publicly available procedures governing the application, review, approval, and distribution of assistance under this program.
4. Amount of Assistance
Assistance shall be provided on an equitable basis consistent with the available program funds and the severity of the employee's documented emergency need.
The Employer shall establish reasonable limits on individual awards as part of the written program procedures. Such limits shall be designed to ensure that the $30,000 allocation remains available to assist multiple eligible employees.
No employee shall have a guaranteed entitlement to a particular dollar amount. Assistance shall be limited to the amount reasonably necessary to address the qualifying emergency, subject to the funds available under this MOU.
5. Administration and Transparency
The Employer shall administer the program in a manner that is consistent, equitable, and nondiscriminatory.
6. Confidentiality
All information submitted by an employee in connection with an application shall be treated as confidential and shall be maintained and disclosed only to individuals with a legitimate need to review the information for purposes of administering the program.
The Employer shall not use information submitted under this fund for disciplinary, performance management, attendance, employment evaluation, or any other purpose unrelated to administering the Employee Emergency Assistance Program.
7. Non-Discrimination and Consistent Application
The Employer shall administer the program consistently and without discrimination, favoritism, retaliation, or disparate treatment.
Eligibility and award determinations shall be based on the written criteria established under this MOU and the applicable program procedures.
8. No Precedent
This MOU is entered into solely for the purpose of establishing the Employee Emergency Assistance Fund described herein.
This MOU shall not establish a precedent regarding wages, benefits, compensation, or other terms and conditions of employment.
9. Duration
This MOU shall become effective upon execution by both Parties and shall remain in effect through June 30, 2028, unless the $30,000 program allocation is exhausted earlier.
The expiration of this MOU shall not affect any approved assistance that was properly awarded prior to expiration.
11. Entire Agreement
This MOU constitutes the complete agreement between the Parties concerning the Employee Emergency Assistance Fund and may be modified only by mutual written agreement of the Parties.
All other provisions of the applicable collective bargaining agreement remain unchanged and in full force and effect.
	Agreement Reached

	An electronic signature to this Agreement shall be given effect as if it were an original signature.

	For Highline College
	    
	For WPEA
	

	Melanie Lawson
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	Christi Hill
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